
U.S. District Court
DISTRICT OF UTAH

ACCESSING
CM/ECF

Attorney Training



Accessing CM/ECF

District of Utah - December 2004 Page 1

Entering the ECF System

STEP 1 External users may enter the CM/ECF system in Netscape 7.1 by going to:

https://ecf.utd.uscourts.gov

This URL should connect you directly to the District Court’s CM/ECF screen 

STEP 2 Point and click on the Document Filing System hyperlink to open the ECF/PACER Login
screen.
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‚ Enter your Login and Password into the appropriate fields.  These fields are case-sensitive.  A
login of thomask should not be entered as ThomasK or THOMASK. 

‚ If you mistype your login or password, click the [Clear] button to delete the entered information. 
You can then reenter the information.

‚ If desired, you may enter a client code.

‚ When the information on this screen is correct, click the [Login] button.
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STEP 3 The system then displays the CM/ECF Main Menu Bar.

‚ Access to the various modules is provided by the Main Menu Bar, which is the blue bar at the
top of the screen.  Each selection is a hyperlink to another set of options or hyperlinks.  These
allow you to file documents, query, view or print a docket sheet, generate reports.

‚ This menu is also used to exit the system.  The preferred method to exit CM/ECF is to click the
Logout hypertext link on the Main Menu Bar.



Accessing CM/ECF

District of Utah - December 2004 Page 4

ACCESSING PACER

NOTE:  You will be directed to PACER when you Query a case or run a Report.

1. When you desire to query a case, click [Query] on the blue Main Menu Bar.  
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2. You must have a PACER login and password.  These fields are case-sensitive. You may
also enter a Client Code if desired.   If you prefer not to have to enter your PACER login
each time, check the box Make this my default PACER login and click the [Login]
button.
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3. Enter the case number and any other information that would be helpful to your query,
then click the [Run Query] button.
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4. Click Query on the blue Main Menu Bar.  You will see a number of choices.  Click on
the category you wish to query.
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5. Click on Utilities on the blue Main Menu Bar.  You will see a number of choices.  Click
on the category you wish to query.



Accessing CM/ECF

District of Utah - December 2004 Page 9

6. Click Reports on the blue Main Menu Bar.  You will see a number of choices.  Click on
the category you wish to query.

7. When you have completed your review in Query, Utilities or Reports, you may continue
docketing by clicking Civil or Criminal on the blue Main Menu Bar.

8. Or if you have completed the above, click Logout on the blue Main Menu Bar, which will
log you out of CM/ECF.


